
APPENDIX E - RULE 8 FORMS

FORM 1
List of Neutrals who satisfy the Training, Mentoring and Evaluation 

Requirements of Rule 8

Program: ___________________________

Date: ___________________________

The following is a list of neutrals who meet the applicable training, mentoring and evaluation
requirements for the applicable ADR process as required in Rule 8.   This form must be submitted
with the program’s application.  The above referenced program certifies that the neutrals listed
below comply with the qualification requirements set forth in Rule 8 of the Uniform Rules and that
the program has documentation required by Rule 8(b)(v) demonstrating the neutral’s qualifications.

Name                                     ADR Process(es)     

1.  _____________________

2.  _____________________

3.  _____________________

4.  _____________________

5.  _____________________

6. _____________________

7. _____________________

8. _____________________

9. _____________________

10. _____________________

11. _____________________

12. _____________________

13. _____________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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Name                          

14. _____________________

15.  _____________________

16.  _____________________

17.  _____________________

18.  _____________________

19.  _____________________

20. _____________________

21. _____________________

22. _____________________

23. _____________________

24. _____________________

25. _____________________

26. _____________________

27. _____________________

28. _____________________

29. _____________________

30. _____________________

31. _____________________

32. _____________________

33. _____________________

34. _____________________

ADR Process(es)

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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FORM 2
List of Neutrals who satisfy the Alternative Methods for Training, Mentoring

and Evaluation Requirements of Rule 8

Program: ___________________________

Date: ___________________________

The following is a list of neutrals who meet the Alternative Methods set forth in Rule 8(j) for
training, mentoring and evaluation requirements for the applicable ADR process as required in Rule
8.   This form must be submitted with the program’s application.  The above referenced program
certifies that the neutrals listed below comply with the qualification requirements set forth in Rule
8 of the Uniform Rules and that the program has documentation required by Rule 8(b)(v)
demonstrating each neutral’s qualifications. 

Name                                     ADR Process(es)     

1.  _____________________

2.  _____________________

3.  _____________________

4.  _____________________

5.  _____________________

6.  _____________________

7. _____________________

8. _____________________

9. _____________________

10. _____________________

11. _____________________

12. _____________________

13. _____________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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Name
                          

14.  _____________________

15.  _____________________

16.  _____________________

17.  _____________________

18.  _____________________

19.  _____________________

20. _____________________

21. _____________________

22. _____________________

23. _____________________

24. _____________________

25. _____________________

26. _____________________

27. _____________________

28. _____________________

29. _____________________

30. _____________________

31. _____________________

32. _____________________

33. _____________________

34. _____________________

ADR Process(es)

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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FORM 3
Neutrals who satisfy the Limited Exemption for Training, Mentoring and

Evaluation Requirements of Rule 8

Program: ___________________________

Date: ___________________________

The following is a list of neutrals who meet the requirements of Rule 8(k) to be exempt from the
training, mentoring and evaluation requirements in Rule 8.   This form must be submitted with the
program’s application along with information evidencing each neutral’s eligibility pursuant to Rule
(k)(ii).  The above referenced program certifies that the neutral listed below complies with the
requirements set forth in Rule 8(k)(iii) of the Uniform Rules on Dispute Resolution and that the
program approves of the neutral’s exemption status. The program also certifies that it has
documentation required by Rule 8(b)(v) demonstrating each neutral’s qualifications.  Attached is
the  documentation containing a complete and detailed description of each individual neutral listed
below as required by Rule 8(k)(ii).

Name                                     ADR Process(es) 
1.  _____________________

2.  _____________________

3.  _____________________

4.  _____________________

5.  _____________________

6.  _____________________

7. _____________________

8. _____________________

9. _____________________

10. _____________________

11. _____________________

12. _____________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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Name                         

13. _____________________

14. _____________________

15.  _____________________

16.  _____________________

17.  _____________________

18.  _____________________

19. _____________________

20. _____________________

21. _____________________

22. _____________________

23. _____________________

24. _____________________

25. _____________________

26. _____________________

27. _____________________

28. _____________________

29. _____________________

30. _____________________

31. _____________________

32. _____________________

33. _____________________

ADR Process(es)

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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FORM 4
Neutral Qualification Experience

This form is designed to assist neutrals in presenting their experience to programs, and to assist
programs in compiling and maintaining the information necessary to comply with the record-keeping
requirements of Rule 8(b)(v), 8(j), and 8(k).  This form also allows programs to gather information
necessary to make the determination about whether the neutral has met the qualification
requirements under Rule 8.  It is to be completed by the neutral and submitted to the approved
program.  If a program determines that a  neutral qualifies for the limited exemption, it may use this
form in its application to evidence the neutral’s eligibility requirements pursuant to Rule (k)(ii) in
conjunction with Form 3 or submit the required information in another format. 

The neutral should use a separate form for each ADR process in which he or she is seeking
qualification.  

Section A. Applicant Information 

Name:_________________________________________________________________
 Last                 First                    M.I.

Address:_______________________________________________________________ 
Street No.

  _______________________________________________________________
City                  State Zip Code

Home Telephone: (       )__________________ Fax: (       ) __________________

Work Telephone: (       )__________________ Fax: (       ) __________________

E-Mail Address: _______________________

ADR Process for which you are seeking to be qualified [CHECK ONE ONLY]:

[    ] Mediation [    ] Case Evaluation

[    ] Arbitration [    ] Mini-Trial Neutral

[    ] Conciliation  [    ] Summary Jury Trial Neutral
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1. To be eligible for the limited exemption, a neutral must have been serving for five years
between July 1, 1996 and July 1, 2002 on a panel of an approved program on or before July
1, 2002, must have served in the process for which the exemption is being sought, and must
have provided a minimum number of hours of service in the process for which he or she
seeks exemption (the minimum number of hours for each process is set forth in Rule
8(k)(iii)). 

Court Department(s) and Divisions(s) for which you seek to provide services:   

______________________________________________________________________________

______________________________________________________________________________

Section B. Method of Qualification  

Indicate the method under which you wish to be considered for qualification.  You may
select more than one method if you are not sure of which method applies to you, or if you
believe you qualify under more than one method:     

[   ]  Standard Requirements.  If a neutral does not meet the standards of either the limited
exemption or the alternative methods, he or she must meet the training, mentoring and
evaluation standards set forth in Rule 8 and the Guidelines.

[   ]  Alternative Methods.  This provision allows neutrals to meet the standards in Rule 8
by showing that previous training, mentoring, and evaluation are substantially equivalent to
the requirements in the current rule. It is designed for neutrals who have received or
administered training, mentoring and evaluation in another state or before the qualifications
standards became effective.  The program determines whether the neutral’s training,
mentoring and evaluation experience is substantially similar to the requirements set forth in
Rule 8.

[   ]  Limited Exemption.  This is a one time exemption for those mediators, arbitrators, case
evaluators and conciliators who satisfy the requirements of Rule 8(k)(iii) and receive
approval from the approved program.  Even if a neutral satisfies the initial specific
experience requirements in Rule 8(k)(iii),1 approved programs have discretion in deciding
whether to approve neutrals under this exemption. Rule 8(k)(iii) specifically states that “a
program shall consider the neutral’s overall experience and other factors under Rule 8 ( e.g.,
prior training, mentoring,  evaluation, the recency of his or her experience and the number
and types of cases handled).”    
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Section C. Professional Information

Notwithstanding the way in which the neutral meets the training, mentoring and evaluation
requirements, all neutrals who wish to practice in a court approved program in a process that has
professional qualifications (conciliators, case evaluators, mini-trial neutrals, and summary jury trial
neutrals) must meet those qualifications.  

Admitted to the Bar in the Commonwealth of Massachusetts? (Conciliator, Case Evaluator)
[    ]   Yes     [    ]   No

In good standing with the Board of Bar Overseers? (Conciliator, Case Evaluator)
[    ]   Yes     [    ]   No

Number of years engaged in the practice of law in the Commonwealth of Massachusetts:
(Conciliator) _____________________________________________________________

Number of years of trial experience within the Commonwealth of Massachusetts as an
attorney or judge:  (Case Evaluator) ___________________________________________

Number of years evaluating legal disputes as a judge, arbitrator, attorney or executive level
decision maker: (Mini-Trial Neutral) __________________________________________

Number of years as an arbitrator, trial attorney or judge: (Summary Jury Trial Neutral) 
________________________________________________________________________

In good standing in every jurisdiction in which you are licensed to practice law? 
(Summary Jury Trial Neutral) [    ]   Yes     [    ]   No

Section D. Training

Rule 8 of the Uniform Rules on Dispute Resolution and the Guidelines for the Implementation of
Qualification Standards for Neutrals have specific requirements for training, including basic
training, ethical standards and court orientation. Please refer to the GUIDELINES FOR
IMPLEMENTATION OF QUALIFICATIONS STANDARDS FOR NEUTRALS to assist you
in describing the necessary components of any training you have received and demonstrate how it
substantially complies with these requirements.   Rule 8 of the Uniform Rules of Dispute Resolution
and the Guidelines can be found on the Internet at [www.state.ma.us/courts/admin/legal.html].

Training:  Please provide information regarding the nature of each training and continuing
education programs you have participated in as a student or trainer (attach additional pages, if
necessary).  Please attach your certificate of completion and/or a copy of the agenda, if possible. 
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Type of Training: (include number of hours and format, and indicate whether you
participated as a student or trainer): ___________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Organization Conducting Training: ___________________________________________

________________________________________________________________________

Date Attended/Completed:  _________________________________________________

=====================================================================

Type of Training: (include number of hours and format and indicate whether you
participated as a student or trainer): ___________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Organization Conducting Training:   __________________________________________

________________________________________________________________________

Date Attended/Completed:  _________________________________________________

=====================================================================
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Type of Training: (include number of hours and format and indicate whether you
participated as a student or trainer): ___________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Organization Conducting Training: ___________________________________________

________________________________________________________________________

Date Attended/Completed:  _________________________________________________

=====================================================================

Ethical Standards: Please provide information regarding each orientation regarding Ethical
Standards in alternative dispute resolution (including but not limited to Rule 9 of the Uniform Rules
on Dispute Resolution) that you have participated in as a student or trainer. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Organization Conducting Orientation: _______________________________________________

______________________________________________________________________________

Length of orientation in hours:_____________________________________________________

Date Attended/Completed:________________________________________________________

Court Orientation: Please provide information regarding each court orientation that you have
participated in as a student or trainer, or detail how you are otherwise familiar with the courts in which
your program has been approved to accept case referrals.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Organization Conducting Orientation: _______________________________________________

______________________________________________________________________________

Length of orientation in hours:_____________________________________________________

Date Attended/Completed:________________________________________________________

Section E. Mentoring and Evaluation  

Rule 8 of the Uniform Rules on Dispute Resolution and the Guidelines for the Implementation of
Qualification Standards for Neutrals have specific requirements for mentoring and evaluating of
neutrals. Please note that mentoring and evaluation requirements are in additions to the evaluation
component in training. Please refer to the GUIDELINES FOR IMPLEMENTATION OF
QUALIFICATIONS STANDARDS FOR NEUTRALS to assist you in describing the necessary
components of any mentoring and evaluation you have received and demonstrate how it substantially
complies with these requirements.  Rule 8 of the Uniform Rules of Dispute Resolution and the
Guidelines can be found on the Internet at [www.state.ma.us/courts/admin/legal.html].
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Evaluation: Please describe any evaluations that  have been conducted of your performance as a
neutral and/or that you have conducted as an evaluator of other neutrals.   

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Organization conducting evaluation, or individual/organization for which you conducted evaluation:
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Length of evaluation in hours: _____________________________________________________

Date Attended/Completed:________________________________________________________

Mentoring:  Please describe any mentoring in which you have participated as a neutral-in-training
and/or in which you have served as a mentor for another neutral.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Organization conducting mentoring, or individual/organization for which you conducted mentoring:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Length of mentoring in hours: _____________________________________________________

Date Attended/Completed:________________________________________________________

Number of sessions and approximate number of hours which you observed someone else while they
were acting as a neutral in the ADR process for which you are seeking to be qualified:
______________________________________________________________________________

Number of sessions and approximate number of hours that someone observed you in the ADR
process for which you are seeking to be qualified:  _____________________________________

Number of cases in the last three (3) years in which you have served as a neutral in the ADR process
for which you seek to be qualified: __________________________________________________
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Section F.   Additional Information  

Please check those dispute resolution processes in which you have previously served as a neutral:

[    ] Mediation [    ] Mini-Trial Neutral

[    ] Arbitration [    ] Summary Jury Trial Neutral

[    ] Conciliation [    ] Dispute Intervention

[    ] Case Evaluation [    ] Master

[    ] Judge [    ] Other (please explain)________________________

Please list all professional affiliations, licenses and/or memberships (or enclose a resume). 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please provide additional information concerning your experience, education or training not already
provided in this document that demonstrates your familiarity with and ability to perform the duties
of a neutral in the ADR process for which you are seeking to be qualified, including:

 a. the nature of your experience, including the types of disputes you have handled; 
b. the total number of cases handled over the last five years;
c. Use examples and indicate accomplishments that demonstrate effective use of skills you

possess that would enable you to perform effectively as a  neutral in the ADR process
for which you are seeking to be qualified (for example, any ADR workshops,
publications, policy committees, etc.).  Feel free to attach a resume and/or any
certificates not already referred to.  
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______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Section G. Limited Exemption Requirements  [See Rule 8(k)(iii) for detailed requirements]

On or before July 1, 2002, were you serving on a panel of an ADR program that was approved by
one or more Trial Court Departments? [    ]   Yes [    ]   No

If yes, provide name of program(s): _________________________________________________

______________________________________________________________________________

Did you serve in the process for which you are seeking the exemption for at least five years between
July 1, 1996 to July 1, 2002? [    ]   Yes [    ]   No

Did you complete the necessary hours of practice during the years between July 1, 1996 and July 1,
2002? (300 hours of mediation for mediators, 150 hours of arbitration for arbitrators, 100 hours of
case evaluation for case evaluators, or 100 hours of conciliation for conciliators)

[    ]   Yes [    ]   No
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Section H: Certification

Neutral Certification: The undersigned neutral certifies that the information provided in this
document is true and is evidenced by information submitted to the program.

Name: ___________________________
Print Name 

Signature: ___________________________

Date: ___________________________

Program Certification:   The program has reviewed the information provided by the neutral and
has determined that:

[    ] the neutral does not meet the qualifications requirements of Rule 8 of the Uniform Rules of
Dispute Resolution; or

[    ] the neutral meets the qualification standards of Rule 8 through the following method:

[    ] Standard Requirements

[    ] Alternative Methods

[  ] Limited Exemption   (If a program determines that the neutral qualifies for this
exemption, it may use this form in its application to evidence the neutral’s eligibility
requirements pursuant to Rule (k)(ii) in conjunction with Form 3 or submit the required
information in another format.)

Program Director: _________________________
                  Print Name 

Signature: _________________________

Date: _________________________




